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❖ This is used to setup the type of product, and not the product itself. 

• To setup the product type: 

- Navigate to the setup, click on the product type setup 

- To create a product type, click on the add button and fill in the product information 
- Product Name 

- Product Description 

- Click on save to complete the procedure. 
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❖ To Add Multiple Product Type Information 
• Click on the download button, this download the excel template with the correct 

upload headers, populate with the following. 
- Product Type 

- Description 

• Click choose file button, navigate to the populated excel file and then click open 

• Click upload on the interface 

• This will upload all the product information 

 

• To delete product type information,  

- Select the product and click the delete button. 

 

• The search box: It is used to sort product with related product type information. 

  



 

❖ Product setup: This is used to set up the product itself.  

▪ To setup the product: 

- Navigate to setup and click on the product setup, 

- The create a new investor product,  

- click on the add button and populate with the following requisite 

information: 

                                                                  

• Product Type 

• Product Name 

• Product code 

• Product limit 

• Frequency 

• Maximum period(days) 

• Interest rate (annual) 

• Interest rate (Monthly) 

• Product principal GL 

• Interest Expense GL 

• Receiver principal GL 

• Interest Income GL 

• Liquidation Charge 

                                             - click on save to complete the procedure.                                                           

 

❖ To add Multiple Product Information 

• Click on the download button, this downloads the excel template with the correct 

upload headers, populate with the following. 

• Product code 

• Product Name 

• Product type 

• Product limit 

• Interest repayment (upfront, spread, bullet) 

• Schedule method  

• Frequency 

• Maximum period(days) 

• Interest rate (annual) 

PRODUCT SETUP 



• Liquidation charge 

• Product principal GLcode 

• Receiver principal GLcode 

• Interest payable GLcode 

• Interest expense GLcode 

• Click choose file button, navigate to the populated excel file and then click open. 

• Click upload on the interface. 

• This will upload all the product information 

 

• To Delete Product Information,  

- select the product and click the delete button. 

• The search box: It is used to sort product with related product information. 

 

 

 

   

 

 

 

❖ The Customer Report page shows all the Customers Transaction done so far on the 

application. 

- To Navigate to Customer Report, 

- Click on Report =>Customer Report 

- The Customer Report page will open, 

- Input the customer’s type, Start date and End date 

- Click on process and it will generate the investment Report for 

the period selected. 
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❖ The Investment Report page shows all the investment transaction done so far on the 

application. 

- To Navigate to Investment Report, 

- Click on Report => Investment Report 

- The Investment Report page will open, 

- Input the start date and the end date. 

- Click on process and it will generate the investment Report for 

the period selected. 

 

▪ To download the investment report. 

▪ Click on either Word, Excel or PDF whichever is preferred, and you have the report 

downloaded in the format selected. 
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